NDLI CLUB Registration
Process



To register your NDLI Club, you need to identify 4 key members for the Club from your institution.
These 4 person will become Club authorities of your institute:

1. Patron - Head of the Institution

2. President - Faculty/ Librarian/ NSS Coordinator
3. Secretary - Faculty/ Librarian,

4. Executive Member - Faculty/ Student/ Researcher

You have to collect the following details of these 4 key members:

Club Authority First Name LastName Department Designation Mobile Number Email id

Patron Amit  |verma  |Physics  |HOD 9898989898 |amit_verma@angelsabode.co.in
President Sourab  [Kumar  |Chemistry |Lecturer 9898989898 |Sourab_kumar@angelsabode.co.in
Secretary Anil Savena  |Library  |Librarian 9898589898 |anil_saxena@angelsabade.co.in
Executive Member-1 (Sumit  (Sharma  |Maths  |Student 9898989898 |sumit_sharma@angelsabode.co.in

Before you go for club registration, you have to ensure that all these 4 key members are registered
and verified with NDLI (https://ndl.iitkgp.ac.in/) website.
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NDLI Club URL : https://club.ndl.iitkgp.ac.in
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Register Your Club Here
NDLI Club
Club Registration
SignIn with any one of the 4
key members username and Register your club by signing up in NDLI
password of
NDLIwebsite

arun_sharma(@atulgroups.com

"All power is within you: You can do anything and everything."

- Swami Vivekananda
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STEP-3 -

CO n ti n u e Addition of Club Authori...
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Club registration My testinsiut ity we are going to add should be a
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. . ) ] ] This is an engineering collage
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continue... You instute address Please try typing the exact name of
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STEP-4

You need to upload 3 images of
your institute, ideally you should
use 3 differentimages, one as
an “Instituteicon” another as an
“Institutethumbnail” and last as
an “Institute featured image”
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membe...

Cant Find my Institute?

Please try typing the exact name of
your institute and browse through the
resul.

Details

Club Member Sign up an...

Club Member Sign up and Sign In to
View Profile

Club Pasékey

There wil be a random generated
passkey at the time club cre- »
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i ] ) ] _ Clibregston Please provide club president details: There will be a random generated
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Club registration

Please provide club secretary details: There will be a random generated

Fill basic details of Secretary, avoid Authority g:ii*ﬁ'nji‘n‘m‘?e'3“‘“ e
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email id. Status @
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STEP-8

Fill basic details of Executive
member, avoid any typo mistake
while filling the email id.

Select Department and Designation
fromdrop down menu. incase you
don’t find appropriate designation or
department , please reachout to
NDLI Club team for help.

Click on “SAVE" button and continue
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Click on “Add More” button if you

want to add more than one executive
member otherwise click on

Continue

button
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Executive member list:

Mrs . Ananya

ananya_sharma@atulgroups.com

Administrative Services Officer. Administration
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STEP-11

Upload signed and stamped
authority letter in PDF format and
click on “Continue” button ...
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All 4 club authorities (Patron,
President, Secratary, Executive
member) must have received an
email to self verify their details.

Sometimes you may not receive
this email, due to any network or
firewall issue.

This email is just a notification and
doesn’t stop us here.

Club authority member can login
and self verify their details fromthe
Club Registration button
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B Archive

Congratulations!
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club_patron@angelsabode.ca.n () Logout

B 0%

Webmail Home

Message 5of 8 4

r

A

You have been added as a Club Patron

Dear Arun Sharma

Your Insfiute My test mstitute i now a part of the rapidly expanding nationwide knowledge network called the
National Digital Liorary or inaia Liub (NDLI Club). We are thankful to you for the initiative taken by A B M HOSPITAL & SCHOOL OF NURSING,
NELLORE to set up & National Digital Library of India Club (NDLI Club) at with you as Club Patron of the club.We extend you a warm welcome and look

forward to a mutually enriching experience.

Please click on Self-Verify and sign In with your NDLI login email id and password to verify your particulars to take forward the Club Request process.

L



STEP-12

Nowwe are done with data entry
part for the club application.

After this all 4 club authority
(Patron, President, Secretary,
Executive member) members need
to sign in to the club application
using “Club registration tab” and
self verify their details.
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Document Upload

Status

Institute Name
My test institute
Requester Details:

arun
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A View account
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Thumbnail

Featured Image

Name

Patron

President
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Executive Member
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Complete

Verification Status

Incomplete

Not needed
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Incomplete
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Comments

Show Details
Show Details
Show Details

Show Details

Show Details

Comments

Show Details

Show Details

Show Details
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Club Registration Overal...
Normally it will take 7 - & days to ap-
prove a club propery.

How to conduct a event?
Event Conduction

How to create Activity
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STEP-13

 All club authority will visit the
NDLI Club portal using

URL.: https://club.ndl.iitkgp.ac.in

* Andclick on the Club Registration
tab available on the top bar
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STEP-14

Register Your Club Here

NDLI Club

Club Registration @

Register your club by signing up in NDLI

Sign Up in NDLI

Sign In using Username and Password
of NDLI website

arun_sharma(@atulgroups.com

"All power is within you: You can do anything and everything."

- Swami Vivekananda
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STEP-15

M Please provide club details:
Authority
Insttution Name Addition of Club Authori...
Document Upload ceosial Hc.'r.l 5 u -
My foet it prerequisite condifion that the author-
Salts fETE ty we are going o add should be a
. . membe. .
Once you login, you will see a pop- Descriptor
up message to self Verify, click on Institute Name This is an enginesring collt  Welcome to NDLI Club. You are a Club Patron,
the link as asked G Please to self verify.
Requester Details:
Once you click on the link it will i e Close Cant Find my Institute?
take you to your personal details i el 1R At Plase ty typng he eactrame o
your institute and browse through the
resul..
Fin Code City / Village
0 Fetch Location Kolkata
4 View account
Sign
@ S W8 TEST INST 00125 Club Member Sign up an...
Club:Member Sign up.and,sign In fo
Welcome! arun Secialisafion Website ViewProfle
Science hitp:/www institutewebsite.com
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STEP-16

Club registration . .
L Please provide club patron details:
Authority
Addition of Club Authori...
Document Upload » N
Mr Arun sharma prerequisite condition that the author-
Status ity we are going to add should be a
Review your details and if you find mefbe.
any discre pancy click on Ed_l { Institute Name arun_sharmag@atulgroups.com m
button and update your details. W tst it
Requester Details:
. ann Administrative Services Officer. Account payable Office Cant Find my Institute?
If all looks goo d, click on L Please try typing the exact name of
SelfVerify" button. your insfitute and browse through the
03335555595 9898989898 resul...
a View account Self Verify
Sign out
@ Sy Club Member Sign up an...
ClubMember Sign up-and,Sign In to
Welcome! arun View Profile

Club Patron
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STEP-18 @NDLI ,,,,, b

Club registration

Pleas
s Terms & Condition Addition of Club Authori...
Document Upload " "
MrA m prerequisite condition that the author-
Status Please read these terms and conditions carefully, at the time of signing up as ity we are going to add should be a
o aMember ofthe NDLI Club i
Institute Name arun

1. Introduction

Read Terms and Conditions o
ly test insfitute

carefully and click on “Accept Requeste Detas: PS80 National Digtal Libary of India (NDL) and NDLI Cub are iniiatves of

button arun Ministry of Education (MOE), Govemnment of India, which are being Cant Find my Institute?
arun_sharma@atulgroups.com mpiemented by IIT Kharagpur. Please go through the "About” page of NDLI v Please try typing the exact name of

your institute and browse through the
| have read and agree to the Terms and Condition. restl.

4 View account l_

£} Sign out :
g Club Member Sign up an...
Clubiember Sig up.ard sign In to
Welcome! arun ViewProfie.

Club Patron
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Palron  President

STEP-17

_ . ! Clubregistaton Please provide club patron details:
Now you will see a “success Authority
message on top right side of the Document Upload AT T
Mr Arun sharma prerequisite condition that the author-
PO rtal Sl ity we are going to add should be a
membe...
Patr_on self verificationis Completed Institute Name arun_sharma@atulgroups.com m
at thls Stage . My test institute
Requester Details:
Same Steps.need to be followed by arun Administrative Services Officer. Account payable Office CantFind my Institute?
other authonty for self verifications. CL T 25 0 Please iry typing the exact name of
your institute and browse through the
03335555555 9696969898 resul...
a View account Continue
1S ok Club Member Sign up an...
Club Member Sign up.and Sign In fo
Welcome! arun ViewProfile

Club Patron
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Featured Image ~ Complete Incomplete ‘ Show Details ‘

STEP-138

Club registration
_ , o Club Member Sign up an...
Authorty Name Completion Stat Verification Stats ~ Comments T —
Once a!l 4 cl_ub authority completed Document Upad - U R e Ve P
self verification process, any one of ™ —
the authority can login to the portal Prside Sofveifed | Ioompele | StonDetis et
and check the status and if you see _— o T o
“ e ” : ECrelary el verne ncompiete Show Details
Self Verified” status for all authority . — —
Requester Details: Executive Membek  Self verified Incomplete ‘ Show Details ‘ There will be a random aenerated
anin
You can click on “Freeze” buttonin arun_sharma@atulgroups.com
the bottom right to submit your
institute app"cation for club Name Completion Stafus ~ Verification Status ~ Comments
reglstratlon. Generated Letter ~ Complete Incomplete ‘ Show Defails ‘

& View account

Signed Letter Complete Incomplete ‘ Show Details ‘

{3 Sign out

Welcome! ananya

Club Executive Member




NDLI Club Registration request completed successfully

* Now NDLI Club Team will review and approve your application.

* On approval of NDLI Club, you will receive a Welcome email with a
unique Passkey

* Using this unigue Passkey, you are requested to register each faculty
and student on NDLI and NDLI Club from here:
https://club.ndl.iitkgp.ac.in/sign-up

* On successful registration of minimum 100 candidates and conduct of
one User Awareness Session, you will be issued the NDLI Club -
Certificate of Registration



https://club.ndl.iitkgp.ac.in/sign-up
https://club.ndl.iitkgp.ac.in/sign-up
https://club.ndl.iitkgp.ac.in/sign-up
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THANK YOU

Reach out to the NDLI Club team for any help and support



